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1. OBIIIUE ITOJIOKEHUA

MHBeHTapu3alMOHHAas KOMHCCHA — 3TO IPO(ECCHOHAIBHOE O0BEeIHHEHHE paboOTHHUKOB,
3aMHTEPECOBAHHEIX B (h)OpME KOJIIEKTHBHOTO COTPYAHHYECTBA IO BHIBICHUIO (DAKTHUECKOTO
Hanust umymectsa ['BJIOY ero cocTosHue U OIEHKa, KOTOPBIE COMOCTABIIAIOTCS C JAHHBIMU
OyXTajlTepCcKOro ydera.

NuBenrtapusamusa UMyIiecTBa ¥ (HHAHCOBBIX 00A3aTENbCTB IIPOBOJUICS B COOTBETCTBHH C
HOPMaTHUBHO-TIPABOBBIMU aKTaMu MuHHCTepeTBa (pruHaHcoB Poccuiickoit Deneparyy.

2. IEJIb JEATEJBHOCTHU KOMHUCCHUHA

2.1. Obecnevenne KOHTPOIS 32 COXPAHHOCTHIO GHOUKETHBIX CPEJICTB H CPEICTB, IIOIyYeHHbIX 3a
C4eT BHEOIO/UKETHBIX HCTOYHHMKOB, U IIPOBEPKA JOCTOBEPHOCTH [MAHHBIX OyXTIaITepcKOro yuera
U OyXrantepcKoi OTYETHOCTH,

3. OPTAHM3ALNS PABOTBI MHBEHTAPU3AIITMOHHON KOMUCCHUHA

3.1. luBenTapu3allioHHas KOMHCCHs JelictByer Ha 6ase ['BJJOY merckoro cama Nel03
KomIeHcupyromiero suia Hesckoro pationa Cankr-IletepOypra.

3.2. B cocTaB HHBEHTApU3AIMOHHOM KOMUCCHH BKIFOUAIOTCS TIPEACTABHTENH aIMHHICTDALIAH

I'BIIOY  nmerckoro cama Nel03 kommeHcHmpyromero Buaa Hesckoro paiiona CaHKT-

IlerepOypra paboTHUKY OyXTaaTepcKoil CiryKObl, IPYTHE CIISIIHATHCTHL.

3.3. CozpmaHWe MOCTOSIHHO IEHCTBYIOIIEH HHBEHTAPH3AIMOHHON KOMHCCHE odopmnaeTcs

npukasoM 3asenyromero I'BJIOY merckoro cama NelO3 kommencupyromero Buma Hesckoro

pationa Caukr-IleTepbypra

3.4.3apenyrommit ['BJIOY nmerckoro cama Nel03 KOMIIeHCHpyroIero suaa HeBckoro paitona

Cankr-IlerepOypra cosmaer ycnoBus, oOecHedMBAIOINME IOMHYID H TOYHYIO IIPOBEPKY

(haKTUUIECKOTO HANUYHsA MMYIIECTBA B YCTAHOBJEHHBIE CPOKH (OGECIICUCHHE: paboueii cuioit

AL IEPEBCIIMBAHAA U TIEPEMEIICHUS IMPOIYKTOB MHMTAHMS Ha CKIafe W JAPYTHX TPY30B,

TeXHUYCCKA HCIPaBHbIM BECOBBIM  XO3MHCTBOM, H3MEPHUTENBHBIMH M  KOHTPOJILHBIMH

npubopaMu, MEPHOM Tapoif).

3.5. B oT4eTHOM rofy MOJKET GBITH IPOBEACHO HECKOMBKO HHBEHTAPH3AIHIL, DU 3TOM JATA HX

[IPOBE/ICHAUS], IEPEICHD MMYIIECTBA U (DMHAHCOBBIX 003aTEIIBCTB, IPOBEPAEMBIX IPU KAXKIOM U3

HHX, ycTaHaBmuBaeTca 3asefyomuMm ['BIIOY merckoro cama Nel03 KOMIEHCHpPYIOIIEro BHIa

Hepckoro paiiona Cankr-IlerepOypra 3a HCKTIOYEHHeM CIy4deB, KOTZa IIPOBENICHHE

HHBEHTApU3aLUU 00S3aTENLHO.

VHBeHTapH3aLKs1 OCHOBHBIX CPEJICTB IIPOBOAUTECS OIHH pa3 B rofl. IlianoByio

HUHBEHTapU3AIHIO IeJIeC000pa3HO HAYMHATE 1-T0 4yrciia Mecsiia.

B ompezenennpIx ciyuasx IpOBOJUTCS BHEIIAHOBASH HHBECHTAPU3ALIS:

* IIpY TI€pesiade NMYIIECTBA B apeH Ly, BBIKYIIE, IPOJAKE;

* IIEPEX COCTABICHUEM IOJIOBOH OyXranTepckoil OTYETHOCTH,

* P CMEHE MaTEPUATHHO OTBETCTBEHHBIX JIHII;

* TIPY BELIBICHUE (HaKTOB XUIICHHS, 37I0YHOTPeGIEHUS WK MOPYH UMYIIECTBA,

* B CllyJae CTUXHIHOTO OCACTBHUSL, MOKApa, MM JPYTUX UPe3BBIYANHEIX CHTYALHil, BEI3BAHHBIX

SKCTPEMAaNbHBIMH yCIOBUSAMH; * TIPH PEOPraHA3aLUY WK Juksuganuu I BJI0V;

* B IPYTUX CIIydasax, MIPEeayCMOTPEHHBIX ACHCTBYIOTUM 3aKOHOIATEILCTBOM PoccHiickoi
Denepanuu.



3.6. Jlo Hauana mMpoBepky (HAKTHIECKOTO HaIMYMSA MMYIIECTBA HHBEHTAPH3AHMOHHAS KOMHUCCHS
IODKHA MOJNYYHTh IIOCIACAHHE HA MOMEHT MHBEHTApH3alluy MPHXOMHBIE M PacXOAHBIC
JOKYMEHTBI MM OTYETHI O ABMKCHHH MaTePHAIbHBIX [ICHHOCTEH.

OT MaTepwaibHO OTBETCTBEHHBIX JIMI[ IOJNYYAlOTCS PACIHCKH O TOM, YTO K Hadaly
MHBEHTAPU3AIIH BCE PACXOJHBIE B IIPUXOHBIC JTOKYMEHTBI HA HIMYIIECTBO CAHBI B



OyXrainTepHio WIH IepeIaHbl KOMACCHH U BCE IIEHHOCTH, ITOCTYMUBIITHE Ha KX OTBETCTBEHHOCTD,
OIIPUXOJOBAHbI, & BHIOBIBIITNE — CITUCAHBI B PACXO/I.

3.7. Ecnm WHBEHTapHW3alus HUMYIIECTBA IMPOBOJUTCS B TEUECHHWE HECKOJBKUX IHEH, TO
IIOMEILEHHS, T€ XPaHATCS MaTepHasbHblE LEHHOCTH, Ha BpeMS AJIUTEIBHOTO OTCYTCTBHS
HHBEHTAapU3alMOHHOM KOMHCCHUH JOJDKHBI OBITH ONedaTaHbl. Bo Bpems mepephlBOB B paboTe
HMHBEHTapU3allMOHHON KOMHCCHU OIUCH JOJDKHBI XPAaHUTHCS B AIIUKE B 3aKPHITOM ITOMEIICHHUH,
i€ CBOOUTCS] MHBEHTapU3allysl.

3.8. MHBeHTapu3anuoHHasT KOMUCCHS 00€CIeUnBaeT MOJIHOTY W TOYHOCTH BHECEHHS B OIHCH
JaHHBIX O (D)aKTUYECKHUX OCTaTKaX OCHOBHBIX CPEJCTB, 3aIllaCOB, TOBApOB, ACHEXKHBIX CPEICTB,
IpYroro HUMyIIecTBAa M (PUHAHCOBBIX 00SA3aTENBCTB, IPABHIBHOCTH W CBOEBPEMEHHOCTH
oopMIIEHHUST MaTEpPUATIOB WHBEHTAPU3AIHH.

IIpencenarens WHBEHTApU3AIMOHHONH KOMHCCHH BH3HpPYeT BCE IPUXOTHBIE U PAcXOIHBIE
JOKYMEHTBI, IPHJIOKEHHble K oTueraM. (akTHueckoe HaJIMYMEe HMYIIECTBa IpH
UHBEHTApHU3alUH OIpelesieTcs IyTeM 00A3aTebHOTO IIOACYETa, B3BEIIMBaHHS, oOMepa.
ITpoBepka (aKTUYECKOTO HAIAYHS WMYINECTBA MPOU3BOIUTCS MPH O00S3aTEIBPHOM YYaCTHH
MaTepUaIbHO OTBETCTBEHHBIX JIMII.

3.9. Onucu B AByX 5K3eMILIIpax IMOIIHCHLIBAIOT BCE WICHBI HHBEHTAPU3AIHOHHON KOMHCCHH H
MaTepHaIbHO OTBETCTBEHHEIC JIHIIA.

3.10. Ilo OKOHYaHWM WHBEHTApU3ALUH MOTYT MPOBOIUTHECS KOHTPOJBHBIE IPOBEPKH
IPaBUJIBHOCTH €€ IpoBeleHUus. Pe3ynbTaThl KOHTPOJBHBIX MPOBEPOK MPaBUILHOCTH
IPOBEICHU HMHBEHTAapU3allMd O(OPMILIIOTCS aKTOM M PETHCTPUPYIOTCS B KHHUIE yuera
KOHTPOJIBHBIX IIPOBEPOK.

4. DPOPMbI AKTOB UHBEHTAPU3AIINN

4.1. B coorBerctBuu ¢ 1. 4.1 MeToauUeCcKUX yKa3aHHH 110 WHBEHTAPU3AIUKM HUMYIIECTBA U
(bUHAHCOBBIX 0053aTENBCTB, YTBEPKIACHHBIX MpukazoM Munduna Poccum ot 13.06.95 Ne 49,
CIIMYUTENILHBIE BEIOMOCTH COCTaBJIAIOTCS [0 HMYINECTBY, IPH HHBEHTAPH3aLUH KOTOPOIO
BBIABJICHBI OTKJIOHEHUS OT YUE€THBIX TaHHBIX.

4.2. @opMBl CIMYMTENBHBIX BENOMOCTEH pa3pabaThIBAIOTCS HCXOOs U3 TpeGOBaHHIA,
YCTaHOBIICHHBIX MpUIOKeHHeM 3 K MHCTpyknum 1o OrO[UKETHOMY YYeTy, YTBEPKIEHHOM
npukazoM Munduna Poccun ot 26.08.04 Ne 70H. HazBaHHOE IPUITOKEHHE COMEPIKUT MIEPEIEHD
PETUCTPOB OIOHKETHOTO yUeTa ¢ yKa3aHHeM 00s3aTeTbHBIX PEKBH3UTOB U IIOKa3aTeNel.

4.3. Ilpu mposenenny uHBeHTapu3anuu B I'BJIOY pexoMeHIyeTCsl HCIONB30BaTh CIIEAYIOIIHE
PETUCTPHL:

* aKT HHBEHTApHU3aIUK 110 00beKTaM He(hUHAHCOBBIX

AKTHBOB; * aKT O pe3yJIbTaTaX UHBECHTAPHU3AIIHH.

S. AHBEHTAPU3AIIUS HE®@MHAHCOBBIX AKTUBOB

5.1. Ilox HeMHAHCOBBIMU aKTHBAMH IIOHUMAIOTCS BCE CPEACTBA OI0HKETHOTO
YUPSIKIACHHS, UIMEIOIINE MaTEPHAIbHO-BEIECTBEHHYIO (OPMY, B TOM YHCIIE: * OCHOBHBIE
CPEACTBa;

* HEIIPOU3BEICHHBIC aKTHBEI,

* HeMaTepHallbHbIE aKTUBHI;

* MaTepUaTIbHEIE 3aITachl.

5.2. Jlo Havana HHBEHTAPU3ALIH OCHOBHBIX CPEIICTB HEOOXOAUMO IIPOBEPHTH:



o HATHYKE ¥ COCTOSHIE MHBEHTaPHBIX KApTOUCK, HHBEHTAPHBIX KHHT, OmHCeH U APYIUX
PETUCTPOB AHATUTIHIECKOTO yUeTa;

o HIHYKE U COCTOSIHUE TeXHUUECKUX IaCmOpTOB WK IpyTOil TEXHHYECKO! IOKYMEHTAIIUY;

« HAJIMYHE TOKYMEHTOB Ha OCHOBHBIC CPEJICTBA, CIAHHBIC win puasiteie [BIOY B aperay Wi
Ha xpaHenue. IIpd OTCYTCTBMHM JOKYMEHTOB, HEeOOXOMUMO O0€ECIIeUnTh HMX MOJYYCHNC HIIH
ohopMIIeHHE.

5.3. Ilpu WHBEHTApU3ALUM OCHOBHBIX CPCACTE KOMUCCHS IPOH3BOJUT OCMOTD OOBEKTOB H
3aHOCHT B OIWCH IOJHOE WX HAaMMCHOBAHME, HA3HAHUCHUC, WHBEHTApHbIC HOMEpa ¥ OCHOBHBIC
TeXHIIeCKHe TN SKCIUTyaTaMOHHBIE II0Ka3aTENIH. [Ipu UHBEHTAPU3ALHH 3IAHHS, COOPY’KEHHH
¥ [pYro¥ HeIBIDKMMOCTH KOMHUCCHS HPOBEPCT HaJIHu¥e JOKyMEHTOB, IIOATBEPXKIAIOIINX
HaXoKIeHHe YKa3aHHBIX 00OBEKTOB B ONCPaTHBHOM ynpasnennn [ BOY

5.4, MamuEbl 1 000pYyHOBAHHE SBJSOTCSA CAMOCTOATE/ILHBIMH WHBEHTAPHBIME O0BEKTaMH U
3QHOCSTCA B OIHCH C yKa3aHHEM 3aBOJICKOTO HOMEPA 110 TeXHUUECKOMY MAaCIOpTy OpraHu3aniy
J3FOTOBHTENS, TO/A BEITyCKa, Ha3HAUCHH, MOIMHOCTH U T.1I.

55 (OO6BEKTHl OCHOBHBIX CpEICTB, HAXOMAMHMECT B SKCIUTyaTallid U paHee OTHOCHMBIC K
MAJIOLICHHBIM [IpeIMeTaM, HHBEHTapu3yIoTes IO MecTaM HX HAXOXKICHMS U MaTepHAIbHO
OTBETCTBCHHBIM JIAL[AM, HA XPAHEHUH y KOTOPBIX OHH HAXOJATCA. VHBeHTapu3aIys IPOBOJUTCS
IyTeM OCMOTpa Ka&XKJIOrO NPCAMETa. B omuch [peAMeTHl BHOCATCS MO HAMMCHOBAHWAM B
COOTBETCTBHIH ¢ HOMEHKIIATYPO#, IPUHSTON B GyxrantepckoM ydere. Ha OCHOBHBIC CPE/ICTEE, HE
MpUrofHble K OKCILTyaTalluy 1 HE OJUIEKALIe BOCCTAHOBJIEHUIO, HMHBEHTApH3alMOHHAA
KOMHCCHSI COCTABISIET OTAEIBHYIO ONHCH C YKA3aHHeM BPEMCHH BBOJA B OKCIUIyaTalluio H
T[PYYHH, TPUBEILIEX 9TH 0OBEKThI B HErOXHOCTE (opua, TOJNHBIA H3HOC 1 T.IL.).

5.6. VuBeHTapu3alus MaTepUAIbHBIX LleHHOCTeH JOJDKHA, KaK IPaBHIO, MPOBOIMTRCH B
TIOPSZIKE PACIIONIOKEHUA [eHHOCTeH B JaHHOM HOMelneHHH. IIpu XpaHCHHH MaTepUaIbHBIX
LEHHOCTeH B Pa3sHBIX M3OJNMPOBAHHBIX MOMEIICHHUIAX Y OJIHOTO MATEPHAIBHO OTBETCTBEHHOTO
JIIla HHBEHTAPH3AIWs MPOBOIHUTCS IOCIEAOBATENLHO IO MecTaM XpaHeHus. Ilocne TpOBEPKH
eHHOCTEl BXOJ B TIOMEIICHAE 3aKPBIBACTCS M KOMUCCH IepexouT I PabOoTHL B CIISIYIOMICe
nomemnenre. Komuccusi B NPHUCYTCTBAM MATCpPHAIILHO OTBETCTBEHHOTO JIAIA IPOBEPSCT
dakTHUecKOe HAIMYHE MATCpHalbHBIX 3aIacoB IIyTeM OOS3aTeNBHOTO MX  HEpeCHeTd,
TIepeBEIIMBAHI WM [ePEMEPUBAHU. He momycKaeTcs BHOCHTD B OIMCH AaHHBIC 00 ocTaTkax
LIEHHOCTEH! CO CIIOB MaTePHAIBHO OTBETCTBECHHDIX JIHI.

5.7. TlpenMmeTsl CHEMOICKIEL, CTOJIOBOIO H [OCTEIBHOT0 Oelbs, OTIPABJICHHBIC B CTHUPKY,
OJIKHBI 3aIIHCHIBATHCS B HHBEHTAPH3AIMOHHYIO OIUCH Ha OCHOBAHUH 3aIACH IIpHeMa TPSI3HOIO
Oenbsl.

Tapa 3aHOCHTCA B OIICH IO BUZAAM, ICICBOMY HA3HAUEHUIO M KAueCTBEHHOMY COCTOSHHIO
(HoBasi, ObIBINAS B yrmotpebieHuy, Tpedyromnas pEMOHTa 1 1.1.). Ha Tapy, OpHIICIUIyO B
HErOIHOCT, MHBEHTAPU3ALMOHHON KOMUCCHEH COCTABJIACTCS Akt Ha CIHCAHHE C yKa3aHUeM
[IPUYMH ITOPYH.

5.8. Onpuxo0BAHAE W3IMUIIKOB OCHOBHBIX CPCACTE, BBIABJCHHBIX IIpU WHBEHTApU3aluH,
OTpAXKaeTCsl MO PHIHOYHOM CTOUMOCTH pUHATOM MPOBOAKOH. IIpH ONPUXONOBAHMY 00BEKTOB
OCHOBHBIX CpeNCTB 0QOPMILIIOTCS CIICIYIOMINC (popMBIL:

« AKT 0 IpHeMe-Iiepesiade 00BbeKTa OCHOBHEIX CPEACTE (xpome 30aHu# U coopyxenuit) (¢. Ne
0306001); '

+ AKT 0 IIpreMe-Tiepesiaye 3MaHus (coopyxenus) ¢. Ne 0306030);

« AKT 0 ipEieMe-Tiepeiade TPyl 00BEKTOB OCHOBHBIX CPEICTB (KpoMe 37aHuH 1 COOPYIKEHMIL)
(. Ne 030603 1).



-

5.9. OHOBPEMEHHO Ha 00BEeKT 3aBoAMTCS HBEHTapHAs KapTOUKa ydeTa OCHOBHBIX CDEICTE,
hopMBI KOTODBIX, HCXOAA M3 00s3aTCTBHBIX PCKBUSHTOB U moKasareje, YTBEPIKIAET
MYHHIUTANGHBE  (UHAHCOBBIH OpraH. MaTepHalbHO OTBETCTBCHHOC JIMLO, 34 KOTOPBIM
3aKperiseTcsl TaHHBl 0OBEKT, NTODKHO PAacIMCAThCs B €ro MOIYHYCHHH, C yKasaHHCeM JaTh
OIIPUXOIOBAHHSI, X BKIIOUUTD B HHBEHTAPHEIH CIIUCOK OCHOBHBIX CPE/ICTB.

510. CrmucaHue HemocTad OCHOBHBIX CPEACTB, 00pasoBABIIUXCA BCJIEACTBHC CTUXUNHBIX
GenCTBHH ¥ WHBIX UpEe3BBIYANHBIX CHTyalu#, OQOPMIAETCS MPUHATHIME IPOBOJKAME IO
6aIaHCcoBOM CTOMMOCTH.

5.11. Croucanme OCHOBHBIX CpEICTB  BCJICACTBAE HEAOCTAYH, YCTAaHOBJICHHON  IIpH
VHBEHTAPU3ALlMHA, OTHECCHHBIX 3a CUeT BHHOBHBIX JIUL, HPOM3BOIUTCA CIIEIYIOMEH CXeMOU
IIPOBOJIOK:

o HAUMCIISIOTCS NOXOMbI B CBSI3M ¢ HemocTadel, XMIUCHUSMH U Jp., OTHCCEHHBIMH 3a CHET
BHHOBHBIX JIUII, ITO PIHOYHOW CTOUMOCTH;

* IPOM3BOUTCS CIIHCAHHE CTOMMOCTH O0BEKTa ¢ GayaHca.

5.12. BpI6BITHE OCHOBHBIX CPEACTB 0QOPMIIAETCA CIICIYIOIIUMH IEPBAIHBIMU JOKYMEHTAMA.

« AKT O CITFCaHNH 00beKTa OCHOBHEIX cpencTs (b. Ne 0306003);

« AKT 0 CIIMCAHHHU TPy 0GBEKTOB OCHOBHBIX CPencTs (. Ne 0306033); «

AKT O CIIHCAHHM MATKOTO 1 X03siiicTBeHHOro unseHTaps (¢b. Ne 0504143);

6. ”THBEHTAPU3AIINS BJIAHKOB CTPOT'ON OTYETHOCTH
7.1. Tlo GnaHkaM CTPOTOH OTYETHOCTH COCTAaBIAETCS AKT HHBEHTAPHU3ALMH. Jns cnucaHus
GIIAHKOB CTPOTOM OTUETHOCTH HPUMEHAETCS AKT O CIHCAHUH. AKT TIONMHUCHIBACTCA YICHAMH
KOMUCCHY ¥ yTBepikaaercs 3aseayomum ['BJIOY Ha OCHOBaHHMH BEIOMOCTH pacxoXkKIeHUH 1Mo
pe3ynbTaTaM HHBCHTAPH3aLIH.

I[IpoBepka (pakTHyecKoro Hamuuus OJaHKOB ~JOKYMCHTOB CTpOroifl  OTYETHOCTH
IIPOM3BOJHTCS 110 BHAAM OJIAHKOB, ¢ yHETOM HAYaNbHBIX M KOHCTHBIX HOMEPOB TEX WIIH HHBIX
6IIAHKOB, a TAKOKe IO KAKAOMY MECTY XPaHEeHHs i MAaTePUabHO OTBETCTBEHHBIM JIMIAM.



